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1 MONEY LAUNDERING PREVENTION

1.1 The Rugby Credit Union has a Money Laundering Prevention Policy, the aim of which is:

a) To comply with current legislation designed to combat the laundering   of money from criminal activities.

b) To ensure that all members are correctly identified

c) To enable officers, staff and volunteers to monitor members’ transactions in order to ascertain unusual activities, e.g. an unexplained pattern or change in pattern of deposits and withdrawals that appear to be out of character for that account.

1.2 All prospective members must produce satisfactory proof of their identity as specified in the Membership Policy.  Members must always identify themselves before obtaining access to their accounts.

1.3 The Money Laundering Reporting Officer (MLRO) appointed by the Board of Directors will be responsible for monitoring and reporting suspected cases of money laundering where reasonable grounds for suspicion exist.  The MLRO will be an Approved Person.

1.4 In the event of any member suspecting money laundering activities they must complete a report form and pass it to any approved Manager or Officer of the Credit Union.  The report should be placed in a sealed envelope marked for the attention of the MLRO.  Once this action has been taken the member of staff concerned has fulfilled their statutory obligation.

1.5 The Manager or Officer will pass the envelope to the MLRO direct or to a Director who will pass it to the MLRO.

1.6 The MLRO will investigate the suspicion and decide whether there is a cause for concern or not. If a volunteer has failed to report a suspicious transaction and it is discovered at a later date the money laundering officer must report it as soon as possible.

1.7 If there is a cause for concern, the MLRO will notify the Serious Organised Crime Agency (SOCA).

1.8 The MLRO will keep a record of all reports received and decisions made in a secure place, separate from other financial records, to include provision of nil reports on a weekly/monthly basis.

1.9 The MLRO will inform the Board each month of the number of reports received and actions taken but will not divulge the name of any member involved.

1.10 Under Money Laundering regulations it is a criminal offence for any person to inform a member that their account is under scrutiny or investigation.

1.11 The MLRO is responsible for ensuring that all volunteers, offices and staff handling cash or involved in financial records are aware of their obligation, and receive appropriate training. 

1.12 The MLRO will inform the Board of the number of reports received each month and the outcome (‘No further action’, or ‘The SOCA have been informed’).

1.13 All information regarding the business of the credit union and its members is strictly confidential and must not be discussed outside the area of one’s responsibilities e.g. committee meetings, or meetings of the Board of Directors.

1.14 Training will be a combination of either the NACUW or ABCUL accredited training programmes and will use materials provided by the FSA. This training will be available for all volunteers.

1.15 The annual report will include all information as required by the FSA, this will include any suspicious transactions and identity requirements.  

The MLRO will regularly review all policies and procedures to ensure that money cannot easily be laundered through the Credit Union and ensure that all relevant staff and volunteers have received appropriate training.
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